


| NTRODUCTI ON

Greeting¥®Wel come Kia Ordal of a

Fakal of aMaadbi eAL&I ai Or &Faal t e

Kumust &li Sa BuNamast&ung Ying
Hoan Nghenh SaWaidee Tr WBarbgi dee

He mi hi t eenei na te-Poar.i Mat u
ti aki o te Kura o Papatoeto
Me h e me a, e hiahia ana koutou n
me nga whaea kia haere mai K i
mohi o ai kout ou i a maatou ma
k ei te tika, k ei te hee r acé
No reira, hoat u mai o Kout ou
me o koutou hiahia, kia whakahua hua

Kia Ora taatou katoa

The Board of Trustees and

staff of
School extend a warm welcome to all p
Your fulll support is vital to the |
opportunity to have an involvement
provide a quality education fo

PHONE - 278 5446

FAX - 277 9217

E-MAIL - general@pep.school.nz

Website - www.pep.school.nz



Enr ol ment Scheme

This school has an official enr ol ment
are 'in zone' or meet strict Mi nistry
accepted at t his school . The school C
Scheme.

When enrolling your child at school

1. An enrol ment meeting wil/ be hel d v
through all enrol ment information \
enrol |l ed.

2. An official school enrol ment form r

3.Some type of o6éproof of addressod wil
residenti al power account .

4.1t is essential that Parents and Ce
contact numbers for emergency pur pc

5. New pupils starting gceclrtoglnifscerd
verification of their age e. g. bir
copy of their I mmunisation Certific
taken.

6. Within a six to ten week period, a
di scuss the pupilsdé progress, how t
environment and answer any questior
have

With parental supschiosil ool assovmai tpr ec
six weeks prior to their fifth birthday
enr ol ment

Gener al hints for new pupils and parent

1. Please name all children's unifor m,
containers etc.

2. Sending children to school as to ar
Pupils are not supervised before 1t}

3. Put any money for schoechiilnd'a e&amwmel
room.

4. Tal king to your <chil d amlmduwetr etsh eeidr ad
i nvowveldd their school work and the

5. Discuss about o6child safetydé rul es
school

6. Parents dropping off and picking ufr
Cornwal | Road entrances.

7. The School driveway i s clamdedafft@enr

8.1 f your child is |l ate to school the
be given a | ate note for their teac



9.AI | parents and other visitors to t
10By | aw, all pupils are expected to
hour s. These are 8.50am through to
schedule out of school activities a
children around these times. Childr
receive a | ate pass from the office
bel l must be signed out at the scho

Just a_remiamceart s amusupepitlhe pedestrian
mornings and afternoons. Pl ease help u
crossings as safe as possible.
Remember :
'Pupils safety is our first priority".

Absences [/ Lateness
Parents are asked to contact t he school

voi cemai | I f their children are not att
to provide a written explanation of th
The Education Act states that children
-going basis and that parents must accol
up al |l pupi l absences on a daily basis
pupil s. Di strict Truancy i s advised o
contact or visit h eguws enhgo ladbss etnoc edsi sacnuds sc ¢
as per Ministry of Education guidelines
Accidents to pupils

I n case of pupi/l accident s, every effor
or ot her i denti fied O6emergency contact
soon as is possible | f this cannot t
childodés identified doctor and i f necess
and Emergency Clinic or Middlemore Hosp
contact children's next of Kkin as soon
Clothing and Uniform

Pupils must come to school every day 1in
The Warehouse, Cavendish Drive, Manuk a
uni form are available from the school o
| f school uni form is not able to be wor
be sighted and signed by a classroom te
Lost clothing is always a probl em. Par
childdéds uniform with their name. Each c
bi n. Parents are able to check this bin
Al l pupils have a school summer hat as
one and four



Di scipline and Behaviour

Papatoetoe East Primary School has ver)
pupi |l s. Our school phil osophy centres a
everyone by everyone and exemplary stan
model |l ed at all ti mes.

Al | pupils (with support from the schoo
for their own behaviour and to show sel
responsibility for any damage to school
As part of our schools S.T.E.P.S. behav
i nvol vement wi t h t he di scipline of t he
children's behaviour shows o6gross disob
themsel ves, other pupils and staff me mb
members have delegated responsibility f
positive role model s The Principal | S
and wi l | become involved as and when re
| f parents wish to make enquiries or C
ot her associated matters, the foll owing
On <cl ass -anandtwelrts the class teacher firs
Deputy Principal

|l n ot her -pmastamsesan contact the Deputy
As a matter of course, the Principal I S
but will i nvol ve ot her staff members an
A priority for our school I's to have cl
bet ween school and home. Pl ease f eel fr
or uncertain about what I's happening in
pl ace. The school tel ephone system al :
news broadcast of wupcoming event s.
School Lunch Scheme and Lunches.

As this school has no school l unchr oom
school . The school wi | | not accept pup
drinks or sweets to school as part of t
Parents who wish to have their children

l etter to the Deputy Principal stating
grounds unless a | etter has been receiyv



Lunch Breaks.

This school operates two breaks where |
teacher supervision and eat appropriate
plan for having food to cover both of th

Theibseaklds5@@aam to 11.30am
Theecomrdeakli85@am to 1. 45pm

Grounds Use and Security

Parent s and children shoul d be made aw
supervised before school , after school
has a o6public byl awd that states that a
prohibited from the school grounds, and
public after school hour s. No dogs are a

Hour s of School

8.50am to 10.50am
Break 40 minutes)

11.30am to 1.05pm
Break 220 minutes)

1.45pm to 3.00pm

Reporting to Parents

Reporting to parents, family and whanau
conjunction with this |l earning partner st
and whanau twice a year.

Learning Partrnderaghiyvp THMeet ilng

The purpose is this meeting is to get to
i mportant background i nformation with on
|l earning priorities.

Mi-dear Report and Learnibat&®&afFdmmrzhip M
h

The purpose of this meeting is for the
parents, family and whanau. A written r
provided prior to the Learning Partnersh
t he student so progress agai nst t he Nat
|l earning, providing the basis for discus
and how the parents, family and whanau m
End of Year Report

The purpose of this report i1s to detail
Readi ng, Writing and Mathematics as wel |

areas including the Key Competencies, Va



|l nformati on and Communication Techn

As part of our nor mal teaching progtT.avWwnme
vi deos, Compact Di scs and DVDOs, tel eph
Whiteboards are wused in c¢classrooms and
caregivers are welcome to discuss their
Cybersafety Agreement I's signed by all/l
understand issues related to 6écybersafet

HEALTH AND PUPIL SUPPORT
OQut side Agencies involved with our

Public Heal th Nur se

Dent al Service.
Social Workers in Schools (SWiS)
Papatoetoe Adol escent Christian Ass

| nf ormati on regarding thee agenci es

Hygi ene.

We would Ii ke all/l pupils to arrive at s
help children to be trained to observe b
e.g. washing hands after going to the to
I f accidents do occur at school concerni
to fix the problem using school resour C ¢
case and parents may have to be contac
cleaned up and changed. Children wil!/ t
nor mal programmes.



Head Lice (Pediculosis).

This i s a problem that al/l school s f ac

| mperative that;

Before coming to school l ong hair is b

To al so reduce the risk of head I ice

Vigorous daily hair brushing and regqgul

pays to check your childdés hair on a r

Treat ments for head | ice involving Sh

from any chemist. This school wildl do

of head | ice within the c¢classrooms.

Heal t h Nur s e and approaching t he par

spreading head |Iice Ph 270 9060.

Sight and Hearing Testing.

Sight and hearing tests are compl eted

year s. Parents are fully informed if

testing wil/l take place are communi ca

parents have concerns with their chil.d

with the school and Public Health Nurs

| nfectious Diseases.

See attached table at the end of this

Smoking Free Environment

This school has a ASmoke Free Policyo

all owed on the school grounds wunder an

Safety

SecurGhyes.

The school has full security gates tha

school day. All visitors must report |

Access to children

The Princiopal must be informed of any
a) I s denied access to their childre
b) has restricted rights of access.
c) other pertinent details 1 f childr

All parents and caregivers, even if kn

call at the school office first 1 f the



No right of access to classrooms or to
per mission has been given by the Princi

At all times the school operates und
Civil Defence Emergency (as per A
I n an official civil defence emergency,
approval I's given by A.C.C. Civil Def er
members in person.

Any chil dren not <c¢clai med by their f ami
one designated | ocal school centre as f|
Of fici al radi o messages wil/l announce &
school or not after the emergency sSitusz:
Each term regular school practices are
familiar with all fire evacuation and c

Pedestrian Crossing.

There is a patrolled crossing operatin
then 3.00pm to 3. 15pm. Pupi | patr ol mo |
at these ti mes. Pampentas eafal dykeaevd ttho t
and to park within the road | ines as m
A.C.C. parking wardens patrol our schoc

NO PARKING IS AVAILABLE IN THE SCHOOL GROUNDS
Pl ayground Duty.

As a responsibilit del egated by the P

y

are on playground supervision for both
Two way communication is used between
duty ti mes. Al so teachers on duty are
j ackets.

Every care iIis taken by the Board of Tru
t hat state that the school environment
possible for pupils and staff members.
guidelines of the Occupational Heal t h &
Bicycl es.

As per N. Z. Police recommendati ons, ch
ride their bicycles to school. The sch
bicycles and we suggest t hat al | bicy

Cycle helmets are now compulsory and
bicycles unless hel mets are fastened ar



SOUTH AUCKLAND LI TERACY CENTRE

Under the organisation of our Board of
teacher Literacy Unit. These teachers
Literacy (RT:Lits). They work in schic
severe reading disabilities have been |
a priority list for extra one to one t
these schools as part of their school s

JUNI OR SCHOOL, SENIOR SCHOOL OF

Junior School

Chil dren start as New Entrants (Year 0
date of Dbirth, Year 1 in the first ye
Chil dren whose birthdays are after the
that school year.

Senior School

Classes run three age |l evels (Years 4,
programmes related to their age and a
related to individual academic assess1m
organi sati ons. Generally pupils wild@l k
Year 6 when most pupils are approxi mat e
Parents meetings are schedul ed through:«
1 The aims of school programmes.

2 . Approaches used by teachers in thei
academic standards, as per New Zeal and
Literacy). Refer to O6Reporting.to Par ¢



Homewor k.

The routines of establishing homewor k
school . Teachers will di scuss with par
with homework activities as per syndica

Generally;

- No new work should be attempted or
a consolidation of work already st a

- Homewor k shou
[ al |

d not takeolladrgermputpha
i's gener r

oul

y from Monday to Thursda
parents see that their child - s

op! contact the schodleazmeérspeak

les such as reading, i1 ncludi
elling words, basic facts,
an be emphasised.

n ~
O T ’

- Each year age ¢
and type C
year .

p will send home
i ties to be used

2]
o
—_
Q

|l f there are any concerns with homewor



Maor i Language

As part of our commitment to the Treaty
strategic plans, our school Il ncorpor at es
Ka Hi kitea and Tataiako curriculum docur
possi bl e
Li brary [/ 1 .C. T Centre
OQur School Li brary is open for pupils toc
Parents and Caregivers can also use the
* Books on child devel opment
* Books to read to children
* Parenting magazines
Parents may borrow the above items by ¢
Literacy Teacher.
Speci al Needs Programmes (Pupil Sup
Speci al Needs Programmes (Pupil Support)
OQur school of fers support to pupils to
guality education environment. Soci al d
support with behaviour and spgoi hgctaca
the year on a needs-obasaeat®sr t 8EENEOpPpcoO(g
our schooilsgoBpeci al Needs progr amme.
* Reading Recovery
* ESOL programmes (English as a Secor
* Speci al Needs programmes as support
for Learning and Behaviour)
Any pupils identified and offered any ¢
pertinent details discussed with their j
established and commences.
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On a
t emp

LOCKDOWN PROCEDURE

o be follow
sks are advi s
ool grounds.

ed person) wi
he as require

ockdowndé procedure i
ents when external
tified within the s

t or other design
ue to | iaise with

t

S
roi
c h
at
t

nts wil |l be informed of the o0l ockd
f member present or other designat
opriate was as soon as is practica

I n

his del egate)
he be

ma
0l ockdown

o<

d of Trustees Chair
e media if deemed n

rom the police, the Board o
close or continue operatin



FI RE DRI LL AND EVACUA

FI' RE WARNI NG IS THE CONTI NUOUS RI N
BELL AND / OR HANDBELLS / TELELPHC

1. The classes are to |l eave the rooms qui ¢

2. Teacher i s to ensure that no pupils ar e

3. Teachers are to ensure that all windows
cl assrooms.

4. Pupils to | eave classrooms vipd afyigelodi ndi
the designated assembly area.

5. The children wil/ form up in their <cl a:
directed.

6. The teMdEITeontfirm all pupi | attendance.
used .

7. The Attendance Register must be call ed
absences notified i mmediately to the PI

8. Office Staff to check Administration bl

9. Notify the Warden (or the Deputy Princi
accounted for.

10lt i s essential that al/l chil dren stay

11 Throughout, the exercise should be don:

12The Office Manager or Principal will di

131 f in an earthquake situation and-usteaki
t h"*eDROP, COVER ANDc HGLPUe t o enabl e pupi
under c¢classroom tabl es. aOnee tar smdres p
evacuation of c¢classrooms would foll ow ¢

14Read in

formation on all emergency Ppr oc¢



